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1. STEPS IN ENROLMENT PROCEDURE FOR INTERNATIONAL STUDENTS
Step 1.  Full applications are made at any time by prospective students and their families/ caregivers. All documents must be signed and completed including full contact details.

Step 2 Applications are considered against acceptance criteria and decisions are made by the principal acting as Director of International Students

Step 3 Offers of a place and invoices are issued once the principal is satisfied that the student meets the required acceptance criteria

Step 4 Full payment is made at the time of acceptance

Step 5 Firm offers of place are offered after all required documents, including a valid student visa  for Dairy Flat school, valid medical and travel insurance policy copied and payment is received

Step 6 Receipt issued

Step 7 On the first day at school the student is met by a Dairy Flat School staff member and taken to class to meet teacher and class mates. Parents/ caregivers may accompany the student top class if they wish
Step 8 The student becomes part of Dairy Flat School

International Students

2. How To Apply for an International Student Place at Dairy Flat School
 Information and Guidelines for Parents and Students
 Before you complete any application and enrolment forms, please read the following information carefully. You will need to sign the application forms to confirm you have done so and have understood and accepted the provisions set out below.

A.  Complete the Application and tuition Agreement Form and all other relevant forms sign and attach a copy of your latest school report if possible. An English translation can accompany the original copy.

B. Completed forms can be returned to Dairy Flat School by post, email, fax or in person. If the school has space for international students, we like to interview the student at this time if possible.

C. Should the applicant be successful, the school will issue a preliminary offer of place and an invoice. Upon payment of the invoice in full, and when all other requested forms are completed and signed, the School will provide and Offer of Place and a receipt so that the student may apply for a student visa.   

 N.B Dairy Flat School reserves the right to cancel this offer of place and to refund the fees paid (as per refund policy) in the event it ascertains any adverse comment from the previous school of the applicant, or any of the applicant’s referees.

D. Students will need to show their health insurance policy and number at or before enrolment. Most students are not entitled to publicly funded health services while they are in New Zealand unless they are:

a. A resident or citizen of Australia

b. A national of the United Kingdom in New Zealand

                  c.   The holder of a temporary permit that is valid for two years or more

E. Students will need to show that they have a valid student visa and student permit to study at Dairy Flat School at or before enrolment. Students must be living in a home with their parent/parents.  Make sure that Dairy Flat School is stated in your passport. Full details of visa and permit requirements and reporting requirements are available through the New Zealand Immigration Service and can be viewed on their website at (www.immigration.govt.nz )  

If a student who holds a Student Permit to study in the school acquires Permanent Residency, or a change of status through Parental Work Permit or Business Visa that student may not be eligible to remain enrolled at the school. All students whose visa status changes must contact the Principal to continue attendance at the school.

The school staff member who enrols you must sight;

a) the child’s birth certificate

b) the student’s passport

c) the parent passport

and will photocopy the page with the photographs and visas.

Legal guardianship is not recognised in New Zealand and will not be accepted as proof of parentage unless

1) there is also proof that the person with legal guardianship papers is the person that lives with the student in their home country and
2) the papers are from a court
The School will submit such papers to the Ministry of Education Code Operations Unit before accepting the enrolment.
F. Placement When the school makes an offer of a place to a student the school has the right to place the student at the appropriate year level. International Students will be placed in a mainstream class for most of the day and will have up to 4 hours ESOL tuition a week. ( Refer tuition agreement) The school will assess the English ability of International Students to determine their needs for ESOL lessons. 
G. Extra Curricular Activities International students will have the same access to extra-curricular programmes as domestic students.

H. Support Services Staff provide support and help for International students. The principal is the first person to contact with any concerns. 

I. Code of Practice Dairy Flat School has agreed to observe and be bound by the “Code of Practice for Pastoral Care of International Students”. Copies of the code are available from the school or from the New Zealand Ministry of Education website at http://www.minedu.govt.nz
J. Parents are required to have regular communication with their children. Parents are also encouraged to interact with the school community and visit our school at least once or more during their enrolment. Parents can expect to receive reports outlining their child’s academic progress and a weekly newsletter which can be forwarded by your child.
Completion of the attached forms does not constitute acceptance into Dairy Flat School.

                                     Dairy Flat School
State Highway 17, RD. 4 Albany, Auckland, New Zealand
Ph/Fax (09) 415 9071 email: office@dairyflat.school.nz

                  International Student Enrolment Form

	Year         Room
	Year    Room
	Starting Date:

	Family name:
	First name:

Preferred Name:
	Date of Birth:

	
	
	Gender: Male/Female

	Ethnic Group:


	Country of Origin:
	First Language:

	Date of Entry To NZ:
	Permit/Visa (Attach Copy):

	Parent:  Family Name:
	First Name:

	Address:
	Phone  Home:

            Work:

            Mobile:

E-mail:

	Occupation:
	Relationship to Student:

	Home Visited:  Yes/No
	Suitable:  Yes/No

	Father - Family Name:

Occupation:
	First Name:

Speaks English (yes/no)

	Mother - Family Name:

Occupation
	First Name:

Speaks English ( yes/no)

	Agent ( if applicable) Name and address
	Agent Phone 

           Fax

           Email 

	Health Comments (Allergies, Medication, Serious Problems) :       Sports:



	 Doctor’s Name:
	Permission to Take Panadol: Yes/No

	Information given on this form is true and correct. I understand that the information provided may be used for school and Board of Trustees activities and be passed on to other agencies who work with the school for educational purposes. I understand my child’s educational records will be passed on to subsequent schools. I have the right to see and correct my child’s school records.

	Signed: ________________________________________ Date: ____________________________

 (Parent/Designated Caregiver)

                               Copies to Office/ class teacher/ designated caregiver.


  “17.5 Signatories must determine and document that all international students enrolled in Years 1-6 of a school, or aged 10  and under and enrolled in any other provider ( school)  are living with and continue to live with a parent”     
Statement by Parents of International Students 
Name of Student ___________________________________________

Name of Parent ____________________________________________

Address of student in New Zealand 

Address of parent in New Zealand

student (10 years old or younger) at Dairy Flat School, I will live in New Zealand with them at the same address.

Signed _______________________________ (Parent)

Date ________________________________

Dairy Flat School

State Highway 17, R.D.4. Albany, Auckland, New Zealand
Ph (09) 415 9071 Fax (09) 415 9071 email: office@dairyflat.school.nz
International Student Tuition Agreement

This agreement shall be signed on behalf of the Student by the parents or caregivers of the Student.

School:
                         Dairy Flat  School


(“the School”)

Student:







(“the Student”)

1. The School shall provide tuition to the Student in accordance with the New Zealand Ministry of Education Code of Practice and the laws of New Zealand in return for an annual fee of $10,000.00 including ESOL tuition fees.
2. The Student shall comply with the rules and policies of the School and with the reasonable instructions of the teachers of the School.

3. The parents or caregivers of the Student (“the Parents”) authorise staff of the school to:

3.1 Receive information from any person, authority or corporate body concerning the Student including, but not limited to, medical, educational and welfare information;

3.2 Provide consents in respect of any activity carried and authorised by the School and

3.3 Provide necessary consents on the Student’s behalf in the event of a medical emergency where it is not reasonably practicable to contact the Parents.

4. The Parents agree to provide the School with academic, medical or other information relating to the well-being of the Student as may be requested from time to time by the School.

5. The School shall use its best endeavours to ensure the safety, health and well-being of the Student but shall not be liable for any damage or harm caused to the Student or the Student’s property. In addition, the School shall have no responsibility for the Student outside of School hours.

6. In any event, the School’s liability in relation to the supply of tuition services to the Student is limited to the amount of fees paid by the Student for the provision of the services in respect of which liability arises.

7. Nothing in this agreement limits any rights the Parents and/or Student may have under the Consumers Guarantee Act 1993.

8. Either party may terminate this agreement upon two weeks written notice being given by either party. If the agreement is terminated the Refunds Policy for International students shall apply.

9. It is acknowledged that all relevant provisions of the Education Act 1989 shall apply to the Student in New Zealand. Any decision under these provisions to exclude or suspend the Student for a specified period of time shall terminate this agreement and the Refunds Policy shall apply. The Parents shall have no claim for damages or for any compensation if this agreement is terminated in these circumstances.

10. Neither party is liable to the other for failing to meet its obligation under this agreement to the extent that the failure was caused by an “act of God” or other force majeur circumstance beyond its reasonable control.

11. This agreement shall be construed and take effect as a contract made in New Zealand and will be governed by New Zealand law, and the Student and Parents submit to the exclusive jurisdiction of the New Zealand courts.

12. Notice given under this agreement must be in writing and given to the addresses set out in the application forms. Those sent by mail shall be deemed to have been received five working days after posting.

13. This agreement contains all of the terms, representations and warranties made by the parties and supersedes all prior discussions and agreements covering the subject matter of this agreement.

14. The parents of the student shall supply contact details for themselves,  in their home country and in New Zealand, which ever is applicable. Changes to contact details should be advised to the school immediately. 

15. The Parents and Student acknowledge that:

a. Personal information of the Parent and/or Student collected or held by the School is provided and may be held, used and disclosed to enable the School to process the application for tuition and provide tuition to the Student, and to enable the School to communicate with the Student and/or Parents for any purpose;

b. All personal information provided to the School is collected and will be held by the School at Dairy Flat School, State Highway 17, R.D. 4 Albany , Auckland . Ph(09) 415 9071 fax (09) 415 9071 or office@sdairyflat.school.nz   If the Student/Parent fail to provide any information requested in the application for tuition, the School may be unable to process the application;

c. The Student/Parent have the right under the Privacy Act 1993 to obtain access to and request corrections of any personal information held by the School concerning them.

16. The Parent and Student agree that the Student shall live with his/her parent for the term of this agreement.

I have read and understood the terms set out in this agreement and agree to them.

Signed: ___________________________________ (Parent )
Full Name: ________________________________

Date: _____________________________________

                                    Dairy Flat School
International Students

Accommodation and Insurance Indication Form

Parent means the father or mother of an international student, and includes court appointed guardian, or a person who meets the requirements of the NZIS visitor (guardian) visa/permit.

Student’s name___________________________________________________

                                     Family                           First or given name                      (Known as)
      Parent ( all applicants aged 13 and under must live with a parent)

If accepted into Dairy Flat School please indicate your proposed insurance company for medical and travel insurance.

Policy number ________________________________________________________

=============================================================

For accident and emergency use 

Any Medical Conditions _______________________________________________

Action required_______________________________________________________

Interpreters name ___________________________________ Ph ______________

                                    International Students

                                  Fee Schedule 2006 – 2007
Tuition Fee:    $10,000 per annum 

                           $2,500 per term

Travel and Health Insurance 
 Eligibility for Health service: Most international students are not entitled to publicly funded health services while in New Zealand. If you receive medical treatment during your visit, you may be liable for the full costs of that treatment full details on entitlements to publicly funded health services are available through the Ministry of Health, and can be viewed on their website at http://www.moh.govt.nz
 Accident Insurance .the accident Compensation Corporation provides accident insurance for all New Zealand citizens, residents and temporary visitors to New Zealand, but you may still be liable for all other medical and related costs. Further information can be viewed on the ACC website at http://www.acc.co.nz
Medical and Travel Insurance. International students must have appropriate and current medical and travel insurance while studying in New Zealand. Such insurance costs approximately $600 per annum. (Southern Cross, Unicare)

Costs not Covered by the Fee Schedule are

· School and sports uniforms 

· stationery 

· entry fees to competitions (e.g. Australian Competitions)

· School trips and camps

· Travel to and from and within New Zealand

· Involvement in extra- curricular activities.

The Board of Trustees reviews all fees annually.

                                      Dairy Flat School
International Students

3. Guidelines and Conditions Document

Before you read and sign the application and Tuition forms, please carefully read this document about Guidelines and conditions , the International Students document and the summary of the Code of Practice. www.minedu.govt.nz/goto/international. You must sign the form to confirm you have done so and have understood and accepted all provisions as set out in all documents.

1. Selection for a place will be made by the Principal (as Director of International Students). Offers are made based on an assessment of the extent to which Dairy Flat School can be the needs of the prospective student. Any false or misleading information in application material will lead to the cancellation of enrolment at Dairy Flat School. The school also reserves the right to cancel an offer of place and refund fees paid, in the event it ascertains any adverse comment from previous schools of the applicant or from any of the applicant’s referees.

2. Placement. Dairy Flat School retains the right to decide the level of study for a selected student. International students must have the prior learning necessary and the intellectual and emotional capacity to cope in New Zealand at the level enrolled in.

3. Orientation  Dairy Flat School will provide a programme to help students adjust to life on a New Zealand school. 

4. Support Services  Staff provide support and care for international students. First language assistance is sometimes available at school.

5. Safety and Rules   

a) The student will comply with the rules, policies and guidelines of Dairy  Flat School and with all reasonable instructions of the teachers of the school.

b) The School shall use its best endeavours to ensure the safety, health and well being of the student but shall not be liable for any damage or harm caused to the student or to the student’s property.

c) Students must attend classes and work to their potential. Absence (less than 90% attendance) from class, poor work habits or poor behaviour in class may result in the loss of a student permit to study at Dairy Flat School.

Complaints and Concerns

Students and parents may experience a range of problems and difficulties. Any problem will be first addressed by the classroom teacher or by the principal gcain@dairyflat.school.nz  The school adheres to the New Zealand Code of Practice. An appeal authority operates through the Ministry of Education and students are advised of this (email: infoieaa@minedu.govt.nz  )

Academic Progress and Reporting

The School reports on academic progress of students twice a year. The School expects International Students to make reasonable academic progress. 

Authority and Information : The parents of the student authorise staff of Dairy Flat School to:

d) receive information from any person, authority or corporate body concerning the student including, but not limited to, medical, educational, and welfare information 

e) provide consents in respect to any activity carried out and authorised by the School;

f) provide necessary consents on the Student’s behalf in the event of a medical emergency where it is not reasonably practical to contact the parents.

g) The parents irrevocably authorise the principal to advise the student’s caregiver of all matters and information required to be provided to parents of any student under the laws of New Zealand. 

h) The parents agree to provide the School with academic, medical and other information relating to the well being of the student as may be requested from time to time by the School.

Accommodations. The parents and the student agree that the student shall remain in the agreed accommodation arrangements, as approved by the school .Any changes must be negotiated with the School beforehand.

      Liability, Rights, Contract

a. In any event the School’s liability in relation to the supply of tuition services to the student is limited to the amount of fees paid by the student for the provision of the services in respect of which liability arises.

b. Nothing in this agreement limits any rights the parents and/or the student may have under the Consumer Guarantees Act 1993.

    Agreement
a) Either party may terminate this agreement at any time. If the agreement 

      is terminated the refund policy for international students shall apply  

       (“refunds policy”)

b) Notices given under this agreement must be in writing and given to the addresses set out in the application forms. Those sent by post shall be deemed to have been received five working days after posting.

c) This document with the accompanying International Student Policies document contains all of the terms. Representations and warranties made between the parties and supersedes all prior discussions and agreements covering the subject matter of this agreement.

d) It is acknowledged that all relevant provisions of the Education Act 1989 shall apply to the student in New Zealand. Any decision under these provisions to exclude or suspend the student for a specified period shall terminate this agreement and the refund policy shall apply. The parents shall have no claim in the damages or for any compensation if this agreement is terminated in these circumstances.

e) Neither party is liable to the other for failing to meet its obligations under this agreement to the extent that the failure was caused by an Act of God or other force of major circumstances beyond its reasonable control.

f) This agreement shall be construed and take effect as a contract made in New Zealand and will be governed by New Zealand law, and the student and parents submit to the exclusive jurisdiction of the New Zealand courts

Privacy, Information  The Parents and the Student acknowledge that:

a) Personal information of the Parents and/or the students collected or held by the School is provided and may be held, used and disclosed to enable the School to process the application for tuition, provide tuition and accommodation services to the student, provide to the student and/or Parents advice or information concerning products the School believes may be of interest to the student and/or Parents and enable the School to communicate with the student and/or Parents for any purpose;

b) All personal information provided to the School is collected and will be held by the School at Dairy Flat School, State Highway 17, R.D. 4, Albany, Auckland. Phone(09)4159071  fax (09)415 9071 

      email: office @dairyflat.school.nz

c) If the Student/Parents fail to provide any information requested in the application and tuition agreement, the School will be unable to process the application;

d) The Students /Parents have the right under the privacy Act 1993 to obtain access to and request corrections of any personal information held by the School concerning them.












